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Section 1:  Introduction

The National Student Assistance Association’s (NSAA) Trainer and Technical Assistance Accreditation program is intended to promote high quality Student Assistance training and technical assistance services that advance the development of school-based SAPs as well as the broader field of Student Assistance.  NSAA believes that promoting leadership development in training and technical assistance expands professional standards and competencies in meeting needs as well as preparing those in the field for future challenges and opportunities.  

The National Student Assistance Association offers two national level designations related to Student Assistance Program implementation and development.



Section 2.     Application Process for National Student Assistance Association’s SAP Accredited Master Trainer 

Applicants for SAP Accredited Master Trainer must submit verification of both experience in working with Student Assistance Programs in schools and verification of SAP training conducted. The trainer may be employed by a regional education office, a school district, an agency or organization, a state department of education, or self-employed. 

In order to receive accreditation as a NSAA Accredited Master Trainer, an applicant must meet the following qualifications: (see explanations below for further detail)
1. Complete the application and return by May 1, 2006 as one of the first 30 qualifying candidates; (if an extension in time is needed, please call Pat Berry at 618-288-3100).

2. Provide verification of a minimum of 20 hours of SAP implementation and development training attended.  Provide verification of a minimum of 25 sessions (45 minutes in length minimum) on-site work with school-based SAPs, or on-going SAP work within a school system SAP; and verification of at least 75 hours of SAP implementation and development training conducted during the past 5 years;

3. Submit the $500 / $600 accreditation fee in two installments of $250 / $300 each (one installment with the application and one with the workbook);

4. Complete and submit the workbook by the due date;

5. Download and read a copy of the Accreditation Code of Professional Ethics and Standards of Practice and return the signed agreement sheet along with the workbook;

6. Attend the entire three-day accreditation training;

7. Pass the Accreditation Post Test.

Keep a copy of all materials submitted for your records.  Send only photocopies (no originals) of certificates.

Accreditation must be renewed annually by submitting continuing education / training verification equaling 24 hours of SAP related training conducted and a $100 renewal fee.   

The following explanations apply to each of the above qualifications.

1. Complete Form A-1 “Application Form” and submit with the other application materials.  If more than 30 applications are received, those received after the first 30 will be placed on a waiting list and will be added as received pending verification of experience and training.  Applications must be received no later than May 1, 2006 and should be mailed to: 

Patricia Berry, Chestnut Health Systems, 2148 Vadalabene Dr. Maryville, IL 62062.  
Applications received after the deadline will not be processed.

2.  Complete and submit Form A-2, A-3 and A-4.  Applicants must verify the following:
A.  Verification of SAP Training Attended Form A-2.  Applicant must document a minimum of 20 hours of SAP training attended that increases knowledge in implementation and development.  Conference sessions as well as full day trainings will be accepted.  

B.   Verification of On-Site Experience Form A-3.  Document experience in the Student Assistance field in one of the following categories:

1.  School-based employee working directly with SAP in the district and/or building for a minimum of 3 years.  Use Form A-3 and explain SAP related experience and accompany with a letter from a building principal or district supervisor verifying both employment history and SAP job responsibilities.  Use as many lines on the form as necessary.

2.  Non-school employees must submit a letter of verification of on-site school SAP implementation or development work, or the names and current emails and phone numbers of individuals who can verify the on-site work.   

Experience in this role focuses on providing information and activities that assist the SAP in building capacity to become sustainable through completing task and maintenance functions.  These functions may include the following:
· Pre-training activities

· Post training implementation 

· Program procedure clarification and program development

· Best practices implementation  (constructs of a comprehensive SAP or/and research-based practices)

· Needs assessment implementation

· Data driven decision making

· Evaluation implementation assistance

· NCLB Title IV clarification in relation to SAP

· Rejuvenation sessions

· Team dynamics assistance
· Roles, responsibilities, and norm setting for teams
B.  Complete and submit Form A – 4 documenting a minimum of 75 hours of SAP development and implementation training conducted individually by the applicant between January, 2001 and December 30th, 2005.  Applicants may submit more than the minimum hours of training conducted.  Only training sessions lasting a minimum of 6 hours in one day should be submitted.  This training should focus on implementation and development of a school-based SAP and may include 

· Core and/or coordinator training 

· SAP rejuvenation or booster sessions

· Advanced SAP Core team training

· Full day SAP awareness training

· Full day conference sessions

· Full day SAP 101 training

The following trainings, although important to the Student Assistance field in enhancing services, will not count toward accreditation.

· Stand alone special at-risk topic training such as eating disorders, self-injury, depression, substance abuse, bullying

· Support group facilitator training

· Peer mediation, leadership or peer helper training 

· SAP evaluation training

· Individualized conference sessions (less than a full 6 hour day) presented on special at-risk topics or SAP development 

The following information should be provided for each training session submitted to meet the 75 hours of training conducted.   List only one training session per line.  Duplicate the blank page if more space is needed.  If the SAP training session was conducted in a co-training format, applicant must include only the number of training hours actually conducted by the applicant.  Applicant may submit a co-training event in which the applicant provided at least 3 hours of training in a 6-hour training event.  Applicant should document training event as such on verification form.  

SAP Training Provided: give the title of the training as well as the type of training provided (core team, coordinator, rejuvenation, booster, advanced SAP or awareness).

Date:  give the dates of the training provided including day, month, year.  

Hours:  give the number of hours actually spent in training.  Do not count breaks or lunch breaks as training time. 

Verification Included:  provide one of the following for each training session conducted.  Be sure to identify for which training each piece of documentation is provided.

· the agenda showing applicant as presenter 

· a copy of a training agreement for that training 

· a letter from a supervisor from an agency/organization/school providing the training 

· or a letter from the training contact 

Training sessions will be randomly verified.  Therefore, ensure that the contact person is still employed at the district or agency and that the email and phone number are accurate and current.  

3.  Application fee for current NSAA members in good standing is $500.  Application fee for non-members or past members with a lapsed membership is $600.  If applicant is not a NSAA member at the time of application and wishes to join NSAA, the applicant may call Anna at 615-279-0058 and use a credit card to join as a member.  Current membership must be on record at the time of application to receive the member application rate.  Checks, money orders or credit card payment by phone (615-279-0058 Anna) will be accepted.  Purchase orders will not be accepted.   Checks should be made out to the National Student Assistance Association and must accompany application and workbook.  Checks should not be mailed to the NSAA Washington, D.C. address.  

The application fee is $150/$200 (non-members), which is included in the $500/$600.  Random checks of verification will be made.  If for some reason those cannot be verified or there is discrepancy, only $100 of the initial application fee will be returned.  Applicants should make sure accurate contact information is placed on the application.

4.  Upon verification of experience and training, the applicant will receive the pre-training workbook, which must be completed and returned with the remaining $250/$300 application fee by the due date indicated when the workbook is received.  Workbooks can be emailed to allow applicant to complete and return electronically using Microsoft Word.  Workbook completion should take approximately 8 hours total.   

5.  Applicants will need to download a copy of the Accreditation Code of Professional Ethics and Standards of Practice from www.nsaa.us under the NISAP link, read, and return the signed agreement to abide by the Code and Standards.  The signature sheet must be returned with the workbook.

6.  Enrollment in the three-day Accreditation training will be verified upon review of the workbook and receipt of the remaining $250 application fee.  Enrollment verification should be made within 14 days of receipt of the workbook and final application fee.  Applicants are responsible for all expenses related to attending the three-day training.  Applicants must stay for the entire three days of the training, which culminate in the Accreditation Post Test.  Applicants unable to attend the entire three days should postpone application to a later time.  

7.  The Accreditation Post Test will be given at the close of the three-day training and should take no longer than one hour to complete.  Passing the test is necessary to receive Accreditation.  Applicants attending the three-day training will be prepared to pass the test.  Should an applicant not pass the test, he/she can retake the test at a later date without repeating the three-day training.

For any questions about the above information, contact either Patricia Berry by email at pberry@chestnut.org or phone at (618-288-3100) or Jim Campain by email at jcampain@psdschools.org or by phone at 970-490-3238.

 Section 3.  Application Process for National Student Assistance Association’s SAP Accredited Master Technical Assistant (SAP AMTA)

SAP Accredited Master Technical Assistant is for the individual who has experience in working with the school-based SAP to implement and develop that program.   SAP AMTA may be gained as a stand-alone accreditation or in conjunction with SAP Accredited Master Trainer.  

Individuals applying for both SAP Accredited Master Trainer and Master Technical Assistant will submit only one $500/$600 application fee.

Applicants for SAP Accredited Master Technical Assistant must submit verification of both Student Assistance training attended and experience in working with Student Assistance Programs in schools. The technical assistant may be employed by a regional education office, a school district, an agency or organization, a state department of education, or self-employed. 

The Student Assistance Program Accredited Technical Assistant is one who offers technical assistance in a consulting or district personnel role with a school-based SAP.  The technical assistant role focuses on providing information and activities that assist the SAP in building capacity to become sustainable through completing task and maintenance functions.  These functions may include the following:
· Pre-training activities

· Post training implementation 

· Program procedure clarification and program development

· Best practices implementation  (constructs of a comprehensive SAP or/and research-based practices)

· Needs assessment implementation

· Data driven decision making

· Evaluation implementation assistance

· NCLB Title IV clarification in relation to SAP

· Rejuvenation sessions

· Team dynamics assistance
· Roles, responsibilities, and norm setting for teams
In order to receive accreditation as a NSAA Accredited Master Technical Assistant, an applicant must meet the following qualifications:  (see explanations in Training segment and below for further detail)
1. Complete the application and return by the due date as one of the first 30 qualifying candidates;

2. Provide verification of at least 20 hours of SAP implementation and development training attended.  Provide verification of a minimum of 25 sessions (45 minutes in length minimum) on-site work with a school-based SAP, or on-going SAP work within a school system SAP; 

3. Submit the $500 / $600 accreditation fee in two installments of $250 / $300 each (one installment with the application and one with the workbook);

4. Complete and submit the workbook by the due date;

5. Download and read a copy of the Accreditation Code of Professional Ethics and Standards of Practice and return the signed agreement sheet along with the workbook;

6. Attend the entire three-day accreditation training;

7. Pass the Accreditation Post Test.

Keep a copy of all materials submitted for your records.  Send only photocopies (no originals) of certificates.

Accreditation must be renewed annually by submitting continuing education / training verification equaling 15 hours of SAP related technical assistance conducted and a $100 renewal fee.   

The following explanations apply to each of the above qualifications.

Explanations 1, 3, 4, 5, 6, and 7 are repeated from SAP Accredited Master Trainer beginning on Page 2.  Explanation #2 for Technical Assistant is the following and differs from Trainer #2.  

2.  Complete and submit Form A-2 and A-3.  Applicants must verify the following:
A.  Verification of SAP Training Attended Form A-2.  Applicant must document a minimum of 20 hours of SAP training attended that increases knowledge in implementation and development.  Conference sessions as well as full day trainings will be accepted.  

B.   Verification of On-Site Experience Form A-3.  Document experience in the Student Assistance field in one of the following categories:

1.  School-based employee working directly with SAP in the district and/or building for a minimum of 3 years.  Use Form A-3 and explain SAP related experience and accompany with a letter from a building principal or district supervisor verifying both employment history and SAP job responsibilities.  Use as many lines on the form as necessary.

2.  Non-school employees must submit a letter of verification of on-site school SAP implementation or development work, or the names and current emails and phone numbers of individuals who can verify the on-site work.   

A minimum of 25 on-site technical assistance sessions occurring between January, 2001 and December 30th, 2005 must have been completed in order to apply for SAP Master Trainer Accreditation.   Applicants may include up to 25 different on-site sessions.  Verification documentation may be a letter from the Student Assistance Program director or building administrator listing the date(s) of technical assistance sessions lasting a minimum of 45 minutes per session along with a brief explanation of the T.A. provided.   Professional reports submitted to an agency or organization as part of official documentation records may also be submitted for verification.  In order for a session to count toward accreditation, the assistant must have provided a planned Student Assistance Program function T.A. session.  Core team meetings in which the T.A. participates as a team member in a typical SAP team member role will not count toward the application sessions.   In-service training for school or agency staff members conducted by the applicant lasting at least 45 minutes may count toward the application sessions.  Because Accreditation focuses on program implementation and development and not student services, one to one student intervention, assessment, or counseling sessions will not count toward the application sessions.

The following information should be provided for each T.A. session in order to be counted toward the 25 on-site sessions. Duplicate the blank page to provide adequate space as needed. 

Technical Assistance Location:  give the name and district of the school for which the T.A. was provided, the address including the city and state.

Date(s):  list one or more dates on which a technical assistance session lasting a minimum of 45 minutes occurred.  

Minutes:  give the approximate number of minutes for each date in which T.A. was provided on site.

Type of T.A. Provided:  give a brief explanation of the type of technical assistance provided during each of the on-site T.A. sessions.

Verification:  list the type of verification provided with the application and the contact name, current email and current phone number for that site.  The district that received the technical assistance must still employ the contact name and number.    

For any questions about the above information, contact either Patricia Berry by email at pberry@chestnut.org or phone at (618-288-3100) or Jim Campain by email at jcampain@psdschools.org or by phone at 970-490-3238.

Section 4:  Forms


SAP Master Trainer and / or SAP Master Technical Assistant

Application Form

Application is made for   (  Accredited Master Trainer     (  Accredited Master Technical Assistant 

(  Both Trainer and Technical Assistant

Please print all information.

Name ____________________________________________________________________

School or Organization ______________________________________________________  

Contact Address  ___________________________________________________________

City  _____________________________________________  State  _______   Zip:  _______________

Daytime Phone #  __________________________  Evening Phone # ________________________

Cell Phone # (optional)  ________________________________________

Email address _____________________________________________________________

Do you have a website?  If you would be willing to share that, please give that IP address:

____________________________________________________________  


Verification of SAP Training Attended

Include a minimum of 20 hours of SAP training received (not limited to the last 5 years) and, if you wish, include any additional SAP training hours you have received.  
	SAP Training Attended
	Date
	# of Hours
	Verification Included (certificate or letter of verification)
	Contact Person Name and Phone Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SAP Master Trainer and Technical Assistant On-Site Experience 


To be completed by both trainer and technical assistant applicants.  Duplicate this sheet as needed.

	Technical assistance or on-site school SAP work.
	Date
	# of Minutes
	Briefly Describe the T.A. or On-Site Work Provided
	Verification Included

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SAP Master Trainer Verification of Training Conducted

To be completed by SAP Master Trainer applicant only.  Duplicate this sheet as needed.

	SAP Training Provided
	Date
	# of Hours
	Verification Included
	Contact Person Name and Phone Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The National Student Assistance Association’s SAP Accredited Master Trainer (SAP AMT) designation is earned through a combination of professional experience, professional development, professional performance, and adherence to the Standards of Practice and the Accreditation Code of Professional Ethics.  Master Trainer Accreditation focuses on Student Assistance Program development and implementation training as defined by training which results in a school having the knowledge and skills to implement a Student Assistance Program.  





The nationally SAP Accredited Master Trainer is one who demonstrates a commitment to delivering high quality Student Assistance Program development and implementation training.   The nationally SAP Accredited Master Trainer is committed to acquiring new skills, accepting responsibility for his/her own learning and personal development, accurately representing best practices of Student Assistance, and remaining current with changes in the field of Student Assistance. The National Student Assistance Association’s SAP Accredited Master Trainer designation confers that the individual has completed a rigorous application and education process designed to enhance the quality of SAP development and implementation training offered throughout the field.  A Master Trainer is one who trains from an experience base of working with school-based SAPs.  AMT designation is for those individuals who understand the training content through experience gained by working in the field of Student Assistance.  Therefore, work in the Student Assistance field through school-based services or agency-based services that work directly with school-based Student Assistance Programs is a criterion for applying for Accreditation.  





The National Student Assistance Association’s SAP Accredited Master Technical Assistant (SAP AMTA) designation is earned through a combination of professional experience, professional development, professional performance and adherence to the Accreditation Code of Professional Ethics.   The SAP Accredited Master Technical Assistant is one who demonstrates a commitment to delivering high quality Student Assistance consultation services to or within school-based SAPs. The SAP Accredited Master Technical Assistant is committed to acquiring new skills, accepting responsibility for his/her own learning and personal development, accurately representing best practices of SAP, and remaining current with changes in the field of Student Assistance. The National Student Assistance Association’s nationally SAP Accredited Master Technical Assistant designation confers that the individual has completed a rigorous application and education process designed to enhance consultation skills in Student Assistance Program implementation, development, and capacity building leading to greater fidelity with best practices. SAP AMTA designation is for those individuals who work in the Student Assistance field through school-based services or agency based services that work directly with school-based Student Assistance Programs.  
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